
Steps in scanning documents from Ricoh 4410SF Printer/Scanner to your computer… 

 

Ensure that Java is configured to see the address of the printer as a trusted site: this can be 

done by clicking on your Windows start button and enter “configure java”. 

On successful completion of this step, you should see the below: 

 
 

Click on the “Edit Site List…” button and add the address of the Ricoh printer/scanner. See 

example below: 

 
  

After you have successfully completed the steps above, enter the printer’s address (i.e. 

192.168.50.20) in your web-browser. The page below should appear: 

 



 
 

Click on “Scan Profile” and create your profile. A security warning should appear as soon as you 

click on the “Create Scan Profile” button. Simply accept the risk and select “Run”. See below:  

 

 

 
 

The page that follows  (see below) is self-explanatory.  You are required at this stage to choose 

from a range of formatting options, etc… 

When you are done, click the “Next” button. 



 
 

 

The actions above bring you to the next page. Please see below: 

 

This too, is self-explanatory. Just specify where you would like the file to be stored, give a username and 

scan name and click on the submit button. A security warning (see below) should appear: 

Browse to the location specified  



 

Click “continue” and make note of the instructions on the next page (see below) that appears.  

 

 

 

At this point, you are ready to scan. Put the document on the flatbed and ensure that you are at the 

“HOME SCREEN”. From the dial pad, press the shortcut number (i.e.  #+1  combination). The shortcut 

number will increment based on the amount of documents you are printing. 

 The screen that follows will prompt you to abort/continue. Tap on continue and you should see 

“Received” on the page above change to “1”. 

Browse to the location where you specified the file to be saved on the computer and your document(s) 

should be there. 


